
Note:  check new law re students from EU 
countries

Employees who take courses are covered 
only to the extent of their status as 
students.  Employees includes staff, Staff 
Associates, research staff assistants, etc.



Note:  Problem sets etc are considered 
student educational records.   If such items 
have a number or letter grade, they should 
not also have the student's name or other 
identifiable information (UNI, etc.).  

FERPA covers records created while the 
student was in attendance at Columbia; 
once the student graduates and becomes an 
alum, any records on the alum relating to 
things that happen after attending 
Columbia are not covered by FERPA 
(giving history, employment, etc.).

Students may elect non-disclosure within 90 
days of registration, and at other times in 
special circumstances, by contacting the 
University's Office of the Registrar.



Refer any request from outside agencies 
(including governmental) to General 
Counsel.

Important to inform student of 
departmental practices and policies; be 
transparent on what we do and why.



Departmental policy:  Do not disclose 
anything to anyone over the telephone.  

In emergencies only!  If in doubt, contact 
General Counsel.








